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OFFICE OF THE SECRETARY OF STATE

DEPARTMENT OF ARCHIVES AND HISTORY

RECORDS MANAGEMENT DIVISION
INSTRUCTIONS See Publication No. 76—2M~1 for instructions on completing this form. Forward signed originat to

Department of Archives and History, Records Managernent Division, 330 Capitol Avenuce, Atlanta, Georgta, 30334
Attent:on Scheaduling Section.

FOR AGENCY USE 1. Agency Address : FOR RECORDS MA“AGEMENTUSE
Application Date Department of Transportation ' - Application Number |
Division of Planning & Programming 76 _32'0
Application Number Bureau of Project Scheduling _ Date Recaived Dara Complated
Room 362, #2 Capitol Square _ : 28 1976
Atlanta, Georgia 30334 OCT 25 1976 | OCT €% 19
2. Person to Contact : "Working Title Telephone Number

James R. Elwell SCE | 656~3481

3. Action Requested

a. £Xx Estabusn Retention Schedule; record will continue to accumulate
b. O Dispose of present accumulation; no further accumulation anticipated.

— 0 _Amend Application_No, ' ... Check One: ] Change; O] Supercede: Tj Void R . |
4. Datas of Series 5 Records Series Titls (followed by title used in office; if different)
Earliest Latest ‘

6. Division and Office Function What is tha func‘wn of the Division and the Office in which this record series is created?

The Division of Planning and Programming is responsible for the development of the long and short
range transportation plans, project scheduling, research and development programs, drafting and
revising maps of cities, counties and the State; the collection of statistical data and the com-

pilation of traffic survey data. This includes highway systems, aviation and airport systems
development and mass transit. . : ' '

7. Racord Series Description  This file contains the following documents (include form numbers and titles, if any):
_ Attach samples of the file. : 7
Documents relating to: . . éummar1z;ng ‘the” pre- construtt1on status of alic Bepa?iment ef Trans-
: ' L portatlon proaects._ e - _
Included-are: . —computer pr1ntout (D 0.A. S DTPD’1517) that 1nd1cates the proaects,
- . their status and the date of the last pre- construct1on act1v1ty
E ) |
File is arranged: - ¢hronologically by date report is produced. B
8. Monthly Reference Rate How often are records referred to which are: T ' N ]
One to six months oid 1 e} Seven t_o twelve months old D DR Thirteen to twenty-four months old -

twentv five monthsandolder __— .. ___

9. Annusl Rats of Accurmulation of Records T T
Letterssizedrawers . ; Legal-size drawers e ;Shelves . ___; Other (spec;fy} _Binderg - .3__
R-80—71, Raev. 78
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: DR 3 ST

7% Hold in the current fﬂes ar'ea" mon th(s)

I Transfer to local halding arss; hmd R __.yeaf{si then =~ -
oo Ye2CS) then

year(s) then a

{'.‘J Trensfar to Sz ste Reco’c!s Center ho'd

. Dastroy. _ -
o Q Transfer to State A'chsves for permanentr rf._tion.i_ . S T T
ther (Spect"y) o : R T Tt

Off ce Cogg Cut f11e off at end of each Ca]endar year then
' 1 month then transfer to Tocal h01d1ng area, ho]d 2 years, then destroy

YES | NO | 10. Ques:ibpjnaiu {Place an X'’ in the proper coiumn) . _ ] - __;_3
| . Is-this the official copy of tha series? 3
X If not. whare is it k; : . e - L
b, Does ths series contain mnfidentaal information raqmrmg secunrv handimg? If yes, f‘lte law or regulation.
X . . . : , i
X L e s this avital record? .. - | e o,
X | d. Does this séries nave historical or fong term research vhlue7 — o
: ¢. Whan cna or two documents in the file make it necessarv to keep the entire file for a long penod could these
X _.documents be scheduled separatelv?
X1 f hm1mﬁmHmmjlﬂ&ﬂiQHMjmﬂjﬁlejmiuLlﬁﬁEﬁhmmu -
X1 g.ls the information contained in thns series ever analyzed and/or recorded in a summarized report’
1¥ vestattach eooy,
h, Is there a duphc.anon of this series in your office, or in another office or agency?
XX If yos whera? 3 topies are sent to the district schedulj ng _encgineers., ;_
X _|_ i lsthis series for 2 malor oorsion af itl reularly microfilmed? . .
X 1. Does tbe_mdﬁems_mﬁmmmmmm - - = ' I ]
11. Hmnﬂon Roqusremants ' The following requires the series to be kapt B .
“a} Stats Law - it e years. d Aud:t penod e aYeATS.
b, Statyts of ligm tauon R A VOIS, e Admin :*r:mv* ~esd _— _fj__ ____\,g«r'g
- & Fedaral law U B Ee R Gades " e 7. Federsi re?t‘*imron feeger Jc::un- o i Toywers. -
- Attach copy gr‘exce_rt of lawi or regulations. Exptain adm?n’istr;tivé need. - E
r e '?:‘ _‘!" _Tn o "

valendar Year, O Fiscal Year; 53 Other ___Sﬁe below... ____;m_.m_then

C

ho]d in the current fT]ES area;

"'Field Copy 'Updn }*éc:efb*t 'of ‘(ipdated p-s»intout, destrﬁy. el s
These instructions apply to ali prior and fu;ﬁre accumulations of the series, <
Agency Head/Designea (Signature) Date Records Management Officer (Signature) Date )
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